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NOTE:����This��agenda��will��be��posted��on��all��County��Office��of��Education��bulletin��boards.����Additional��information��regarding��items��on��this��agenda��is��available��from��
Classified��Personnel��Services.����Personnel��Commission��reserves��the��right��to��receive��issues��which��are��brought��up��from��the��floor��and��refer��them��to��staff��for��
further��attention.����Oral��presentations��to��the��Personnel��Commission��are��limited��to��five��(5)��minutes.��

PUBLIC��NOTICE����
PERSONNEL��COMMISSION��AGENDA��

REGULAR��MEETING��#519��
DECEMBER��14,��2022,��10:00��A.M.��

ZOOM��VIRTUAL��MEETING��
https://sccoe.zoom.us/j/92168006626��

Dial�rin��Number:����669�r900�r6833��
Meeting��ID:��921��6800��6626��

This��meeting��meets��the��requirements��of��AB361��
��

I. CALL��TO��ORDER��
��
II. ROLL��CALL��
�� President��–��Libby��Spector����
�� Vice��President��–��Nicholas��Gervase��
�� Member��–��Rod��Adams��

��
III. APPROVAL��OF��AGENDA��#519��–��December��14,��2022��................................................................................................��ACTION��
��
IV. APPROVAL��OF��MINUTES��

A. Regular��Meeting��#518��–��November��9,��2022��.......................................................................................................��ACTION��
��

V. HEARING��OF��PERSONS��DESIRING��TO��ADDRESS��THE��COMMISSION��OR��TO��PRESENT��PETITIONS��
��
VI. NEW��BUSINESS����

��
A. Approval��/ ��Ratification��of��Classification��Specification��Revision,��Retitling,��and��Range��Modification��..................��ACTION��

a. Custodian��
��

B. Approval��/ ��Ratification��of��Establishing��Classification,��Associated��Classification��Specification��and��Recommending��
Salary��Range��.......................................................................................................................................................��ACTION��

a. Environmental��Education��Garden��Specialist,��Range��40.0��
��

C. Approval��/ ��Ratification��of��Establishing��Classification,��Associated��Classification��Specification��and��Recommending��
Salary��Range��.......................................................................................................................................................��ACTION��

a. Director��II��–��School��Health��Systems��and��Medical��Billing,��Range��14��
��
D. Approval��/ ��Ratification��of��Establishing��Classification,��Associated��Classification��Specification��and��Recommending��

Salary��Range��.......................................................................................................................................................��ACTION��
a. School��Health��Billing��Specialist,��Range��8��

��
E. Approval��/ ��Ratification��of��Establishing��and��/ ��or��Extending��Eligibility��Lists��.........................................................��ACTION��

��
F. Monthly��Vacancy��Status��Report��..............................................................................................................��INFORMATION��

��
G. Personnel��Commission��Annual��Report��2021�r2022��.............................................................................................��ACTION��

��
VII. SECRETARY’S��REPORT��

��
VIII. FUTURE��MEETINGS��OR��DISCUSSION��ITEMS��(Next��Meeting:��January��11,��2023)��

��
IX.�� 2021�

https://sccoe.zoom.us/j/92168006626


 
 

PERSONNEL COMMISSION 
REGULAR MEETING #518 

NOVEMBER 9, 2022, 10:00 A.M.  

https://sccoe.zoom.us/j/92168006626


Location: Santa Clara County Office of Education Date: November 9, 2022 
Zoom Virtual Meeting (See above link) Time: 10:00 a.m. 

Open Hearing at: 10:07 a.m. Motion: N. Gervase
Second: L. Spector

Vote: Approved 

Close Hearing at: 10:09 a.m. Motion: N. Gervase
Second: L. Spector

Vote: Approved 

A. Appointment of the Intended Joint Appointee to the Personnel Commission
MOTION #518-3: The Commissioners appointed and publicly announced the Joint Appointee,
Mr. Rod Adams, to the Personnel Commission, initiating in December 2022 for a three-year
term, moved by Mr. Nicholas Gervase, and seconded by Ms. Libby Spector.
MOTION #518-3: carried unanimously.

Ex-Officio Secretary Marisa Perry, Director III-HR/Classified Personnel Services, administered
the Oath of Office to Mr. Rod Adams. A signed copy of the Oath of Office is on file. Mr. Adams
thanked the commissioners and shared some comments about his appointment.

B. Approval of Establishing Classification and Associated Classification Specification
MOTION #518-4: The Commission approved establishing the following classification and
associated classification specification, moved by Mr. Rod Adams, and seconded by Mr. Nicholas
Gervase.
MOTION #518-4: carried unanimously.

Classification
• Senior Legislative and Policy Analyst, Range 8

C. Approval of Establishing Classification and Associated Classification Specification
MOTION #518-5: The Commission approved establishing the following classification and
associated classification specification, moved by Mr. Nicholas Gervase, and seconded by Mr.
Rod Adams.
MOTION #518-5: carried unanimously.

Classification
• Supervisor – Inclusion Collaborative Operations, Range 8

D. Approval of Classification Specification Retitling, Revision and Reallocation
MOTION #518-6: The Commission approved revising the classification specification, range
modification and retitling the classification Educator Preparation Program Financial Analyst to
Educator Preparation Program Analyst





VIII. FUTURE MEETINGS OR DISCUSSION ITEMS
The next Personnel Commission regular meeting is scheduled for Wednesday, December 14, 2022, at
10:00 a.m., via Zoom.

IX. ADJOURNMENT
The meeting adjourned at 10:46 a.m.

Respectfully submitted,

Marisa Perry 
Ex-Officio Secretary, Personnel Commission 



AGENDA ITEM VI – A (NEW BUSINESS – ACTION) 

APPROVAL / RATIFICATION OF CLASSIFICATION SPECIFICATION REVISION, RETITLING 
AND RANGE MODIFICATION 

BACKGROUND 

The Santa Clara County Office of Education proposes revising the Custodian classification concept 
into an alternate classification series titled, Custodian I/II.   

The creation of the alternate class series will better meet the needs of the department as added 
duties will address identified departmental needs and will support increased standards for the 
maintenance of classrooms and sites.  This change will also provide a growth opportunity for Custodial 
staff as following one year of incumbency as a Custodian I, they will move to Custodian II upon 
demonstration of required skills.  

Current Custodians with one year or more of incumbency will be reassigned to Custodian II 
following the completion of training related to added duties, which will be provided following the approval 
of these revisions. The Custodian I will remain at the current Range 36.5.  The recommended Salary Range 
for Custodian II is 38.0.  

A copy of the classification specification is enclosed. 

Table 1 Summary Report 

Classification Revisions 

• Custodian I/II

• Retitle from Custodian to Custodian I/II
• Alternate Classification Specification
• Minimum qualifications
• Duty modification update
• Salary range reallocation

RECOMMENDATION 

1. Approve reclassification, classification specification revision and retitling the following
classification specification:

a. Custodian to Custodian I/II
2. Recommend the following salary Range for the following classification:

a. Custodian I/II, Range 36.5/38.0
3. Approval shall be effective December 14, 2022



SANTA CLARA COUNTY OFFICE OF EDUCATION 
Personnel Commission 

CLASS TITLES: Custodian I/II 
Custodian - Restricted 

DESCRIPTION OF BASIC FUNCTION AND RESPONSIBILITIES  

 To clean and maintain an assigned school facilities, group of buildings, office spaces and adjacent 
grounds, belonging to the Santa Clara County Office of Education, in a clean, orderly, and secure.  
Employees in the class receive direct to general supervision within a framework of standard policies and 
procedures.  Employees in this class exercise responsibility for the general cleanliness of assigned 







finger, handle, or feel; reach with hands and arms

; and



AGENDA ITEM VI – B (NEW BUSINESS – ACTION) 

APPROVAL / RATIFICATION OF ESTABLISHING CLASSIFICATION, 







AGENDA ITEM VI – E (NEW BUSINESS – ACTION) 

APPROVAL OF ELIGIBILITY LISTS 
 
 
BACKGROUND 

  The Director – Human Resources / Classified Personnel Services is responsible for preparing 
eligibility lists containing the names of eligible persons who have successfully passed required  



AGENDA ITEM VI – F (NEW BUSINESS – INFORMATION) 

INFORMATION RECEIVED  
MONTHLY VACANCY STATUS REPORT 

BACKGROUND 

A monthly report is provided to the Commissioners outlining the vacancy requests since the 
previous Personnel Commission meeting. The report is updated on an on-going basis, between Personnel 
Commission meetings.  Enclosed, please find the Monthly Vacancy Status Report. This item is 
informational only. 





CLASSIFIED PERSONNEL SERVICES
Vacancy Status Report

Reporting Period:    November 4 to December 14, 2022 
Report Date: 12/8/2022

# PC# CLASSIFICATION
DEPARTMENT/ 
SCHOOL SITE STAFF STATUS

TENTATIVE 
START DATE

38 5734 Associate Teacher - Infant/Toddler - Educare Early Learning Services / Educare Marisa Testing/Orals

39 6067 Associate Teacher - Restricted Head Start / Luther Burbank Marisa Testing/Orals

40 6064 Associate Teacher - Restricted Head Start / Anne Darling Marisa Testing/Orals

41 6062 Associate Teacher - Restricted Head Start / Lyndale Marisa Testing/Orals

42 6060 Associate Teacher - Restricted Head Start / Stonegate Marisa Testing/Orals

43 2740 Associate Teacher - Restricted Head Start / Wool Creek Marisa Testing/Orals

44 2383 Associate Teacher - Restricted Early Learning Services / Rouleau Marisa Testing/Orals

45 0841 Classified Personnel Specialist I/II  Classified Personnel Services Yolanda Testing/Orals

46 4812 Custodian General Services/Gateway Yolanda Testing/Orals

47 2942 Custodian General Services Yolanda Testing/Orals

48 6123 DevOps Engineer Data and Analytics Development Yasmeen Testing/Orals

49 6120 Educator Preparation Program Advisor Educator Preparation Programs Kathy Testing/Orals

50 2397 Environmental Education Specialist Environmental Education/ Walden West Kathy Testing/Orals

51 5551 Facilities Maintenance and Construction Coordinator General Services Kathy Testing/Orals

52 4033 Grant Writer/Research Analyst, Senior Grants, Partnerships, and Operations Yasmeen Testing/Orals

53 6117 Graphic Designer Media and Communications Kathy Testing/Orals

54 6121 Manager - Strategy & Implementation Office of the Superintendent Marisa Testing/Orals

55 5810 Office Assistant II Administrative BDC 
-0.004 Tctices



CLASSIFIED PERSONNEL SERVICES
Vacancy Status Report

Reporting Period:    November 4 to December 14, 2022 
Report Date: 12/8/2022

# PC# CLASSIFICATION
DEPARTMENT/ 
SCHOOL SITE STAFF STATUS

TENTATIVE 
START DATE

75 0933 Education Interpreter I/II Special Education/Oster Yasmeen Repost

76 0588 Education Interpreter I/II Special Education/Dartmouth Yasmeen Repost

77 5490 Manager - Risk and Liability Risk Management Yasmeen Repost



CLASSIFIED PERSONNEL SERVICES

Vacancy Status Report ‐ Paraeducator – Special Education Reporting 

Period:  November 9, 2022 to December 14, 2022 

Report Date:  12/9/2022

# PC # CLASSIFICATION SCHOOL SITE STAFF STATUS
TENTATIVE 

START DATE

1 6086 Paraeducator-Special Education Moreland Yolanda Filled 12/05/22

2 5872 Paraeducator-Special Education Valle Vista Yolanda Filled 12/02/22

3 5871 Paraeducator-Special Education Nordwood Creek Yolanda Filled 11/23/22

4 3892 Paraeducator-Special Education Gateway Yolanda Filled 12/02/22

5 3617 Paraeducator-Special Education Santa Teresa Yolanda Filled 12/08/22

6 3583 Paraeducator-Special Education Santa Teresa HS Yolanda Filled 11/23/22

7 1388 Paraeducator-Special Education Chandler Tripp Yolanda Filled 11/23/22

8 3639 Paraeducator-Special Education Hester MS Yolanda Certified

9 2160 Paraeducator-Special Education Toyon Yolanda Certified

10 0152 Paraeducator-Special Education Blue Ridge*** Yolanda Certified

11 6112 Paraeducator-Special Education Independence HS Yolanda Testing/Orals

12 6085 Paraeducator-Special Education Hester Yolanda Testing/Orals

13 6083 Paraeducator-Special Education Hester Yolanda Testing/Orals

14 5905 Paraeducator-Special Education Hester Yolanda Testing/Orals

15 4708 Paraeducator-Special Education Oster Yolanda Testing/Orals

16 4392 Paraeducator-Special Education Hester Yolanda Testing/Orals

17 4390 Paraeducator-Special Education Toyon*** Yolanda Testing/Orals

18 4379 Paraeducator-Special Education Buchser Yolanda Testing/Orals

19 4378 Paraeducator-Special Education Chandler Tripp Yolanda Testing/Orals

20 4367 Paraeducator-Special Education Hester Middle School Yolanda Testing/Orals

21 3894 Paraeducator-Special Education Del Mar HS Yolanda Testing/Orals

22 3822 Paraeducator-Special Education Carolyn Clark Yolanda Testing/Orals

23 3701 Paraeducator-Special Education Del Mar HS Yolanda Testing/Orals

24 3597 Paraeducator-Special Education Santa Teresa Yolanda Testing/Orals

25 3593 Paraeducator-Special Education Del Mar HS Yolanda Testing/Orals

26 3572 Paraeducator-Special Education Moreland Yolanda Testing/Orals

27 3563 Paraeducator-Special Education Piedmont Hills HS Yolanda Testing/Orals

28 2850 Paraeducator-Special Education Del Mar Yolanda Testing/Orals

29 2510 Paraeducator-Special Education Country Lane Yolanda Testing/Orals

30 2067 Paraeducator-Special Education Argonaut Yolanda Testing/Orals

31 1947 Paraeducator-Special Education Moreland Yolanda Testing/Orals

32 1093 Paraeducator-Special Education Santa Teresa HS Yolanda Testing/Orals

33 0728 Paraeducator-Special Education Country Lane Yolanda Testing/Orals

34 0654 Paraeducator-Special Education Wilcox HS Yolanda Testing/Orals

35 5938 Paraeducator-Special Education ASL Oster Yolanda Testing/Orals

36 4066 Paraeducator-Special Education ASL Argonaut Yolanda Testing/Orals

37 4763 Paraeducator-Special Education Lan,Ni9E8.phy Yolanda Transfer Hotline

33



AGENDA ITEM VI – G (NEW BUSINESS – ACTION) 

PERSONNEL COMMISSION ANNUAL REPORT 2021 - 2022 

BACKGROUND 

An Annual Report is prepared each year summarizing the activities of the Commission's staff 
during the preceding fiscal year. Thus, presented before the Personnel Commission is the Annual Report 
for 2021 – 2022. A draft version of the Annual Report was presented at the November 2022 Personnel 
Commission meeting for Commissioner review. Among other information, the Annual Report provides 
statistical information relating to applications, recruitment, and classified staffing, as well as disciplinary 
hearings and appeals data.  

A copy of the Annual Report is included. 

RECOMMENDATION  

It is r
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