SANTA CLARA COUNTY OFFICE OF EDUCATION

CLASS TITLE: SUPERVISOR - HEAD START FAMILY HEALTH SERVICES/RESTRICTED

BASIC FUNCTION:

Ilaiﬁg‘ the dirertinn of the Manacer-Head Staxt Plannine and_Svimnnrt _asnneitor sed ascoae i1 |

provision of comprehensive health, mental health and dental services for Head Start and Early
Head Start children in coordination with other Program and Instructional Support Coordinators;
develop, and recommend strategies for the implementation of Health Services which promote
preventive health services; implement, and utilizes a data tracking system; train and evaluate the
performance of assigned personnel.

- REPRESENTATIVE DUTIES:

ESSENTIAL DUTIES: : = -

Monitor and assure the provision of comprehenswe health, mental health and dental services for - =
Head Start children in coordination with-other Program and Instructional Support Coordinators; : .
recommend strategies for the implementation of Health Services Program area to address the - ... . :
Head Start Performance Standards in conjuncnon with other - Program and Servu:e Area SRR
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routine and narrative reports in accordance with assigned functions.

Review and monitor children Individual Health Plans; enter related information into assigned
systems; maintain logs of health plans; enter medication information and medication expiration
dates in Child Plus program; maintain logs of medications administered throughout the Program.

Assure staff training on proper techniques for administering, handling and storing medications,
including the use of necessary equipment to administer medication.

Generate and analyze health reports from ChildPlus data; meet with staff and administration to
develop plan of action for outstanding mandates; develop and implement short-term and long-
- term plans, and provides data for and participates in long-term planning. B

Review, sign and date accident reports pr0v1de guidance and further mstructlon on procedures
wasnecessary ' ST P _ _

Rewew referrals and needs of ch11d and famlly dunng muitldlscxplmary team meetmos consult
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ENVIRONMENT:
Health office environment.

PHYSICAL DEMANDS:
e et .






