SANTA CLARA COUNTY OFFICE OF EDUCATION

CLASS TITLE: SUPERVISOR — HEAD START PARENT ADVOCACY/RESTRICTED
BASIC FUNCTION:

Under the direction of the Manager-Head Start Planning and Support, plan, develop, implement and
oversee Head Start Family Services, Community Partnerships and Parent Involvement programs for the
Santa Clara County Office of Education’s Head Start and Early Start Programs; develop and recommend
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agencics as needed by children and their families; train and evaluate the performance of assigned
personnel.

REPRESENTATIVE DUTIES:

ESSENTIAL DUTIES: B e
Plan. develop. implement and oversee Head Start Familv Services Commmnimity Parnerching and Parent






Supervisor — Head Start Parent Advocacy/Restricted - continued Page 3

Communicate orally and in writing with large and small group audiences.
Supervise and evalnate the performance of assigned staff.
Collect and assemble data, preparing reports, monitoring progress and analyzing data;
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