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implementation of corrective actions in response to fire code violations as needed.

Inspect work performed for quality control; determine and assign staff using workload formulas;
respond to requests for vacation, leaves of absence, and uniforms; communicate with human
resources administration, site administrators and labor union representatives regarding
performance standards, staff assignments and transfers; provide and/or coordinate in-service
training to staff in safe and effective methods and techniques and in the appropriate use and
storage of equipment. :

Prepare and maintain a variety of reports, records and files related to personnel and assigned
activities; review daily patrol reports from security contractor and resolve issues as necessary.

Communicate with admmlstrators personnel and outside organizations to coordlnate act1v1tles
resolve issues and conflicts and exchange mformatlon

: .‘Research products and methods for fac111ty pro;ects to. determme appropnate squtlons prepare
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Applicable laws, codes, regulations, policies and procedures.
Interpersonal skﬂls usmg tact patlence and courtesy.
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Policies and objectives of assigned programs and activities.
Health and safety regulations and procedures.
Basic budget preparation and control.

ABILITY TO:

Plan, organize and direct operations and activities involved in mspecnon cleaning, maintenance
and repair of County Office buildings, facilities and related equipment.

Coordinate projects, communications and personnel to meet County Office needs and assure
smooth and efficient activities.

Supervise and evaluate the performance of ass1gned personnel
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Dexterity of hands and fingers to operate a computer keyboard.
Seeing to inspect projects and read a variety of materials.
Sitting or standing for extended periods of time.
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