SANTA CLARA COUNTY OFFICE OF EDUCATION

CLASS TITLE: SUPERVISOR - TRANSPORTATION SERVICES

BASIC FUNCTION:

Under the direction of the Director III-General Services, organize and direct the activities and
operations of the Transportation Department; schedule and coordinate Special Education pupil
transportation to and from schools, group and State homes; assure proper maintenance and repair
of buses; train and evaluate the performance of assigned personnel.

REPRESENTATIVE DUTIES:

ESSENTIAL DUTIES: :

Organize and direct the operations and act1v1tles of the Transportation Department; determine. -
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Supervisor — Transportation Services - continued Page 2

Operate a computer and assigned software programs; operate other office equipment as assigned;
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Attend a variety of meetings as assigned; attends staff meetings, training sessions and bus
advisorv committee meetinos
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OTHER DUTIES:
Perform related duties as assigned.

KNOWLEDGE AND ABILITIES:

KNOWLEDGE OF:

Provisions of the California Motor Vehicle Code and the Educatlon Code applicable to the

operation of vehicles in the transporting of students L

Safe driving practices.

Principles and practices of supervision and trammg

Record-keeping techniques. : s S e
R Principles of efficient bus routing techmques and scheduhng of employees :
sovscer: . Bus driver training techniques and procedures. . R e

=+ Supervision techniques and evaluation procedures. :
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Interpersonal skills usmg tact patlence and cemesy
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