
 

SANTA CLARA COUNTY OFFICE OF EDUCATION 
 

CLASS TITLE: ASSISTANT DIRECTOR-GRANT OPERATIONS 
 
BASIC FUNCTION:  
 
Under the direction of the Director of Grants, Partnerships, & Operations, provides leadership and 
guidance in grant 
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ABILITY TO:  
Lead and coordinate systems and procedures for maintaining grant operations activities in an organized 
manner;  
Collaborate and coordinate with staff to achieve strategic program goals; 3
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Valid California Teaching Credential or California Pupil Services Credential  
Valid California driver's license 
 
WORKING CONDITIONS:  
 
ENVIRONMENT:  
Office environment  
Driving a vehicle to conduct work  
Evening or variable hours 
Travel as needed 
 
PHYSICAL DEMANDS: 
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