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Evaluates the performance of OYA certificated and classified personnel; encourages various levels of

staff to participate in the design, implementation and assessment of program goals,  procedures,

enhancements and areas of growth.

Operates a computer and assigned software programs; operates other office equipment as assigned;

drives a vehicle to conduct work as assigned; supervises and evaluates assigned classified and certificated

personnel.

Attends and conducts a variety of ineetings as assigned for the Opportunity Youth Academy; serves on a
variety of related committees.

OTHER DUTIES:

Performs related duties as assigned.

KNOWLEDGE AND ABILITIES:

KNOWLEDGE OF:

Creative and adaptive program planning, design, implementation, maintenance and evaluation;
Program compliance issues and regulations,

Organizational policies, procedures and operations;

Applicable sections of the State Education Code and other applicable laws, codes, regulations, policies and

procedures;

Budget preparation and control;

Oral and written communication skills;
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Plan and organize work;

Prepare comprehensive narrative and statistical reports;

Direct the maintenance of a variety of reports, records and files related to assigned activities.

EDUCATION AND EXPERIENCE:

Any combination equivalent to: master' s


