
SANTA CLARA COUNTY OFFICE OF EDUCATION

CLASS TITLE: ASSISTANT DIRECTOR— SPECIAL EDUCATION

BASIC FUNCTION:

Under the direction of the Director - Special Education, assists in the administration of the Special Education

Department; directs and supervises the day- to-day operation of student programs provided by the Special

Education Department and County Office sponsored charter schools; develops, implements and evaluates
program policies and procedures; develops, administers and monitors program budget; coordinates ancillary

staff assignments and caseloads; resolves conflicts among staff, groups, agencies and parents; serves as

department head in the absence of the Director — Special Education; supervises and evaluates assigned

classified and certificated personnei; and performs ail other related duties.

REPRESENTATIVE DUTIES:

ESSENTIAL DUTIES:

Assists in the administration of the Special Education Department; directs and supervises the
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