
SANTA CLARA COUNTY OFFICE OF EDUCATION

CLASS TITLE: COORDINATOR- DISTRICT IMPROVEMENT AND SUPPORT

BASIC FUNCTION:

Under the direction of the Director III - LCAP Advisory Services, supports the pianning, organization,
coordination and implementation of the Santa Clara County Office of Education' s Local Control
Accountability Plan ( LCAP) yearly planning and approval process; provides Differentiated Assistance to
districts relatedDirector
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Assists in the development and preparation of annual preliminary budgets for assigned projects and
progra ms;

Attends and participates in a variety of ineetings, task forces, seminars, in- services andconferences.

OTHER DUTIES:

Performs related duties as assigned.

KNOWLEDGE AND ABILTIES:

KNOWLEDGE OF:

Components of LCAPs, approval criteria, and the process of continuous
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Meet schedules and timelines;

Work independently


