
SANTA CLARA COUNTY OFFICE OF EDUCATION

CLASS TITLE: COORDINATOR— DISTRICT SUPPORT SERVICES FOR STUDENTS WITH DISABILITIES AND

SPECIAL POPULATIONS

BASIC FUNCTION:

Under the direction of the Director III- LCAP Advisory Services in the Equity and Educationa) Progress Division
EEPD), the Coordinator will support LCAP and Differentiated Assistance ( DA) work; researches, plans, designs

and implements technical support to both community and district partners supporting local improvement and
planning efforts related to Students with Disabilities and other special populations, as needed; works with

schools and districts to provide technical support, including legal mandates, data analysis, online tools and
research on data driven best practices and serves as a technical resource and liaison to the Santa Clara County
Office of Education and partners regarding inclusive education and service to special populations at the local,
State and national level.

REPRESENTATIVE DUTIES:

ESSENTIAL DUTIES:

Assists the Directors of LCAP Advisory Services and Differentiated Assistance and District Support with
organizing and directing activities and operations; participates in the development and implementation of

departmental policies and procedures; collaborates and leverages resources with partnering agencies and
organizations; provides leadership, coordination and oversight of projects within the LCAP and DA work that
focus on Students with Disabilities; assists with research and the development of new innovative resources to
support inclusive education.

Advocates for inclusive education through support and interpretation of data, legal mandates, on-site support

and technical assistance, utilizing social media and online learning platforms to ensure equitable practices at
the school site level.

Supports funding opportunities by providing research, background and innovative designs using academic
technology to provide access and increase the user experience.

Provides leadership and technical support to staff; develops and implements staff development opportunities
on a variety of topics that support special populations.

Provides technical support and trainings on Universal Design for Learning ( UDL), Co-Teaching utilizing UDL,
Data Collection and Interpretation to support Professional Learning Communities, LCAP and DA teams, and to
support district administrators and teaching staff.

Provides technical support and trainings on the implementation of Continuous Improvement Science with a

specific focus on Students with Disabilities, and designs for learning, to support administrators and teaching
staff.

Utilizes technology, graphic software and online platforms, designs and implements online courses utilizing
designed thinking components that support Universal Design for Learning.

Establishes and maintains working relationships between local school district partners and other SCCOE
departments, providing technical support and assistance for inclusive education; participates in meetings, staff
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developments and trainings for LEAs and other SCCOE departments as needed regarding inclusive




