SANTA CLARA COUNTY OFFICE OF EDUCATION

CLASS TITLE: COORDINATOR-STANDARDS IMPLEMENTATION AND STRATEGIC INITIATIVES

BASIC FUNCTION:
Under the direction of the Assistant Supermtendent Eqwty, Educatlonal Progress and Pubhc Affalrs,
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present cross-curricular applications of research and pedagogy.

Provides technical information and assistance to the Assistant Superintendent and County
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Conduct special studies and in-services;

Coordinate large professional development institutes and conferences;
Communicate effectively both orally and in writing;

Interpret, apply and explain rules, regulations, policies and procedures;

Establish and maintain cooperative and effective working relationships with others;
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Analyze situations accurately and adopt an effective course of action;
Meet schedules and timelines;

Work independently with little direction;

Plan and organize work;

Maintain records and files;

Prepare comprehensive narrative and statistical reports.



