
SANTA CLARA COUNTY OFFICE OF EDUCATION

CLASS TITLE: COORDINATOR-STANDARDS IMPLEMENTATION AND STRATEGIC INITIATIVES

BASIC FUNCTION:

Under the direction of the Assistant Superintendent- Equity, Educational Progress and Public Affairs,
the Coordinator coordinates,  develops,  and implements strategic initiatives and standards as

identified by the Assistant Superintendent and County Superintendent in accordance with state and
federal mandates;  provides technical,  specialized,  consultative,  advisory and planning services;

provides direction and leadership of strategic initiatives; serves as a resource to internal staff, district
staff, state and federal agencies and partners.

REPRESENTATIVE DUTIES:

ESSENTIAL DUTIES:

Researches, develops, coordinates, implements and assesses staff development needs in accordance

with State and federal mandates and local needs; develops long and short-term plans; communicates
effectively with
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Serve as a resource to program representatives and the Office;
Conduct special studies and in- services;

Coordinate large professional development institutes and conferences;

Communicate effectively both orally and in writing;
Interpret, apply and explain rules, regulations, policies and procedures;

Establish and maintain cooperative and effective working relationships with others;
Operate a computer and assigned office equipment;

Analyze situations accurately and adopt an effective course of action;
Meet schedules and timelines;

Work independently with little direction;
Plan and organize work;

Maintain records and files;

Prepare comprehensive narrative and statistical reports.

EDUCATION AND EXPERIENCE:

Any combination equivalent to: master' s degree in education,  assigned instructional area, or related

field and five ( 5) years of administrative experience, including increasingly responsible experience
conducting and organizing professional development and facilitation activities.

LICENSES AND OTHER REQUIREMENTS:

Valid California Administrative Services Credential

Valid California Teaching or Pupil


