
 

SANTA CLARA COUNTY OFFICE OF EDUCATION 
 
 
CLASS TITLE:  DIRECTOR – ALTERNATIVE EDUCATION 
 
BASIC FUNCTION: 
 
Under the direction of an assigned Assistant Superintendent, directs and oversees the daily operation, 
management and administration of the Alternative Education Department; plans, implements and evaluates 
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programs; recommends proper organization structure for assigned programs and functions. 
 
Plans, organizes and implements long and short-term programs and activities designed to develop programs 
and services. 
 
Directs the preparation and maintenance of a variety of narrative and statistical reports, records and files 
related to assigned activities; develops, monitors and disseminates reports to appropriate entities and 
agencies. 
 
Communicates with other administrators, personnel and outside organizations to coordinate activities and 
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Foster the use of technology to enhance curriculum, communication and accountability; 
Assess acute and chronic concerns involving enrolled students, their families, staff and associated agencies, 
and recommend alternatives and resources toward resolution; 
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