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assistance, and surfaces and addresses issues with Cabinet or senior leadership.  
 
Oversees cultivation and engagement of individual gifts from donors and potential donors; manages staff 
for major gifts planning and fundraising strategy implementation for a portfolio of donors; works closely 
with the Cabinet and/or senior leadership to manage other projects that increase unrestricted giving 
growth, increase short and longπterm donor acquisition, and supports other priority giving initiatives. 
 
Communicates with other administrators, personnel, and outside organizations to coordinate activities and 
programs; resolves issues and conflicts and exchanges information; provides counsel and guidance to 
colleagues in areas related to program development and evaluation, grant development, and other areas, 
as needed. 
 
Plans, organizes, controls, and directs priority special projects of the County Superintendent or designee; 
directs project coordination activities including developing and implementing work plans and coordinating 
with multiple programs, program directors and stakeholders; develops RFPs and contracts for contract 
services and oversees contract implementation. 
 
Attends and conducts a 
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Direct��and��evaluate��the��performance��of��assigned��staff.����
Communicate��effectively��both��orally��and��in��writing.��
Interpret,��apply��and��explain��rules,��regulations,��policies��and��procedures.��
Establish��and��maintain��cooperative��and��effective��working��relationships��with��others.����
Operate��a��computer��and��assigned��office��equipment.��
Analyze��situations��accurately��and��adopt��an��effective��course��of��action.����




