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placement of announcements for job openings.

Plans, organizes, controls and directs the interviewing, selection and placement of certificated personnel
in accordance with appropriate laws, codes, policies and existing employee contracts; oversees and

participates in the conducting of interviews to determine eligibility of candidates; directs and
artiri !:F n the analucic and arranting ar raiartina af inh annlicante: ranrdinatacr and diracte tha
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distribution, collection and processing of employment applications; directs and ensures proper
grogessipe and orientatinn nfnew pmolavees
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Work independently with little direction;
Plan and organize work;
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EDUCATION AND EXPERIENCE:
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supervisory management experience at the school site level; school personnel administration experience in
the areas of labor relations emblovee relatione nesotiatione and collective harcaining: Caninty Office HR



