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Participates in the design, preparation and distribution of program publicity including press releases, 
brochures, pamphlets, flyers, and printed schedules for events as assigned by the County 
Superintendent; 
 
 

Directs communication and engagement with members of the community to assist in the resolution of 
problems and concerns when appropriate. 
 
Represents the County Superintendent at events, community meetings and committees as assigned; 
attends and conducts a variety of meetings as assigned, which may occur beyond the normal workday or 
week. 
 
OTHER DUTIES: 
Perform other duties as assigned. 
 

 
KNOWLEDGE, ABILITIES AND COMPETENCIES: 
 
KNOWLEDGE OF: 
Planning, organization, and direction of the special projects of the SCCOE; 
Curriculum, Instruction and Assessment; 
SCCOE programs and operations; 
Federal and State educational policy issues; 
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