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SANTA CLARA COUNTY OFFICE OF EDUCATION
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DIRECTOR Ill - EARLY CARE AND EDUCATION INITIATIVES - continued Page 2

early learning master plan, strategic plans, and other relevant goals and objectives; and provides
leadership, directs, administers, and supervises the regular reporting of progress.

Providec resnnnsjve advice ronnsel_and._educatinn to administratars. faculiv and staff on early,

changes upon the delivery of early learning services by and for the Office.
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assessments and leads efforts to promote the adoption of countywide assessment tools, protocols,
and reporting.

Ensures the timely preparation, maintenance and distribution of reports and records as required
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DIRECTOR Ill - EARLY CARE AND EDUCATION INITIATIVES - continued Page 3

Applications, current research, and innovations in academic assessment and program evaluation;
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Learners, low-income students, foster youth, students with disa bilities and any
underperforming student groups;

California and national early education systems and landscape;

Oral and written communication skills;

Applicable laws, codes, regulations, policies, and procedures;

ABILITY TO:
Direct and evaluate the performance of assigned staff;

Apply excellent internal and external customer service and direct staff in developing excellent
customer service practices;

Apply and use effective interpersonal skills {tact, patience, courtesy);

Communicate effectively both orally and in writing;
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Valid California driver's license
WORKING CONDITIONS:

ENVIRONMENT:
Office environment
Driving a vehicle to conduct work

PHYSICAL DEMANDS:

Hearing and speaking to exchange information and make presentations;
Seeing to read a variety of materials;
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May require occasional lifting/lowering, pushing, carrying, or pulling up to 20 Ibs.;
Dexterity of hands and fingers to operate a computer keyboard.



