
SANTA CLARA COUNTY OFFICE OF EDUCATION

CLASS TITLE: DIRECTOR III— EDUCATIONAL, BUSINESS, & WEB TECHNOLOGIES

BASIC FUNCTION:

Under the direction of the Chief Technology Officer, plans, organizes, controls and directs the vision,
operations and activities for the Educational, Business, & Web Technologies Department; supervises and

evaluates the performance of assigned personnel.

REPRESENTATIVE DUTIES:

ESSENTIAL DUTIES:

Plans, organizes, controls and directs the vision, operations and activities for the Educational, Business,

Web Technologies Department, including educational technology, web applications and development,
program support advisors and technology training; assures compliance with established goals, policies
and procedures.

Directs and evaluates the performance of assigned staff;  interviews and selects employees and

recommends transfers, reassignments, terminations and disciplinary actions.

Provides technical expertise, information and assistance to the Chief Technology Officer regarding
Department direction and status; assists in the formulation and development of policies, procedures

and programs; recommends proper organization structure for assigned programs and functions.

Develops and implements marketing strategies; markets programs and products to other county offices
or regions throughout the State.

Develops and prepares the annual preliminary budgets for the education technology, application
support and web development;  analyzes and reviews budgetary and financial data; controls and

authorizes expenditures in accordance with established limitations; prepares and administers grants.

Plans, organizes and implements long and short-term programs and activities designed to develop
programs and services.

Develops strategic partnerships with business leaders;  communicates with other administrators,

personnel and outsideand
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Attends and conducts a variety of ineetings as assigned; represents the County Office to
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WORKING CONDITIONS:

ENVIRONMENT:

Office environment

Driving a vehicle to conduct work

PHYSICAL DEMANDS:

Hearing and speaking to exchange information and make presentations;
Dexterity of hands and fingers to operate a computer keyboard;

Seeing to read a variety of materials.

Approved:  e                   Z /' '

Anisha Munshi, Ed. D.  Date

Director-Human Resources

Authorized by the County Superintendent of Schools

Mary Ann Dewan, Ph. D.     Date

Revised 10/ 23/ 18: Title changed from DIRECTOR III- TECHNOLOGY PROGRAMS& INSTRUCTIONAL SUPPORT
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