SANTA CLARA COUNTY OFFICE OF EDUCATION
Personnel Commission

CLASS TITLE: FINANCIAL ADMINISTRATOR - CHARTER SCHOOLS
BASIC FUNCTION:

Under the direction of the Director III - Charter Schools, coordinate and provide fiscal oversight
to Santa Clara County Office of Education authorized charter schools; provide technical expertise
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analvre _interrret and annly laws regilafinng  and nnlicies oovernine charter schoonls

and provide guidance to schools, districts and county office administration. Prepare
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formulating decisions, and developing and implementing policies and procedures that impact
charter schools.

Research and keep abreast of LCFF and LCAP regulations to ensure proper dissemination of
information to other SCCOE staff and charters; provide guidance to charter schools in developing
their LCAPs.

Prepare, revise and recommend policies and procedures as they relate to charter schools.

Research and analyze state reports that impact charter school funding to ensure that county office
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ABILITY TO:

Coordinate and provide fiscal oversight to SCCOE authorized Charter Schools.

Design and prepare computer spreadsheets to analyze data.

Perform financial and other statistical analysis.

Interpret, explain and apply laws and regulations affecting charter schools.

Provide financial analysis and develop financial models and trend projections based on current and
historical data.

Perform specialized and technical services requiring the application and interpretation of data,
facts, procedures, and policies,

Provide technical guidance to internal and external customers.

Research and report on industry best practices.
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Evaluate revenue and expenditures projections and forecasts to determine reasonableness.
Work independently with minimum direction.

Supervise, train and evaluate the performance of assigned staff.

Plan and organize work to meet schedules and deadlines.

Communicate effectively both orally and in writing. Prepare and deliver oral presentations.
Establish and maintain cooperative and effective working relationships with others.
Demonstrate highly developed and effective interpersonal skills.

EDUCATION AND EXPERIENCE:

Any combination equivalent to: a bachelor’s degree from an accredited college or university with
major course work in accounting, business administration or a related field and three years of
professional level, financial analysis experience. Work experience should include analyzing and
evaIuaﬂng vartous financial reports, such as ﬁnanc1a1 statements and budget reports and making
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Approved by Personnel Commission: January §, 2014
Revised: March 11, 2015
Revised: July 8, 2015
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Supervisor, Classification & Recruitment
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