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Understand��and��carry��out��oral��and��written��instructions.��
Exercise��judgement��and��discretion.��
Establish��and��maintain��cooperative��and��effective��work��relationships.��
Maintain��accurate��and��current��records��and��files.��
Maintain��confidentiality��of��student��records.��
Operate��standard��office��equipment,��including��computers��and��related��software.��
Maintain��CPR��and��First��Aid��certifications.��
��
REQUIRES:��
Passing��a��pre�remployment��physical��examination��related��to��job��duties/assignments��and��in��accordance��with��
applicable��law,��statutes,��bargaining��unit��agreements,��and��merit��system��rules.��
��
EDUCATION��AND��EXPERIENCE:��
High��School��diploma,��or��equivalent,��completion��of��a��training��program��in��Vocational��Nursing,��some��
experience��utilizing��nursing��licensure.��Experience��in��an��educational��setting��preferred.��
��
LICENSES��AND��OTHER��REQUIREMENTS:��
Valid��California��Licensed��Vocational��Nurse��
Valid��First��Aid��and��CPR��certificates��
Valid��California��Driver’s��License��
��
WORKING��CONDITIONS:��
Working��conditions��described��here��are��representative��of��those��that��must��be��met��by��an��employee��to��
successfully��perform��the��essential��functions��of��this��job.��Reasonable��accommodations��may��be��made��to��
enable��qualified��individuals��with��disabilities��to��perform��the��essential��functions.��Variations��in��conditions��
may��occur��under��certain��circumstances.��
��
PHYSICAL��DEMANDS:��
Incumbents��stand��and��sit��for��long��
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Approved��by��the��Personnel��Commission:��July��14,��2021��
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Marisa��Perry��
Director��–��HR/Classified��Personnel��Services��
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