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BASIC
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Provides leadership in the development and implementation of instructional programs in Early Learning
Services program classrooms. 

Coordinates and provides support to Early Learning Services partners to ensure program compliance in
areas of education and curriculum implementation are in
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ABI LITY TO: 

Plan, organize, and manage the services, standards, and daily operations of Early Learning Services; 
Supervise and evaluate the performance of assigned staff; 
Communicate effectively both orally and in writing; 
Interpret, apply, and explain rules, regulations, policies, and procedures; 
Establish and maintain cooperative and effective working relationships with others; 
Operate a computer and assigned office equipment; 
Analyze situations accurately and adopt an effective course of action; 
Meet schedules and timelines; 

Work independently with little direction; 
Plan and organize work; 

Prepare comprehensive narrative and statistical reports; 

Manage the maintenance of a variety of reports, records, and files related to assigned activities. 

EDUCATION AND EXPERIENCE: 

Any combination equivalent to: master' s degree in early childhood education or related field and four (4) 
years of experience managing preschool/ infant toddler and preschool centers. 

LICENSES AND OTHER REQUIREMENTS: 

Valid California Child Development Director' s Permit
Valid California driver' s license

WORKING CONDITIONS: 

ENVIRONMENT: 

Office environment; 

Driving a vehicle to conduct work. 

PHYSICAL DEMANDS: 

Hearing and speaking to exchange information and make presentations; 
Dexterity of hands and fingers to operate a computer keyboard; 
Seeing to read a variety of materials. 

Approved: 

Authorized: 

Anisha Munshi, Ed. D. t  
Assistant Superintendent- Personnel Services

l Dewan, Ph. D. 

perintendent of Schools

Santa Clara County  Office of Education
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