
 self- direction, initiative, 

a n d attention to detail as well as skill in interpersonal and public relations, and the ability to organize 

and focus on  a  variety of tasks and projects simultaneously.  

 

REPRESENTATIVE DUTIES: 
 
The following duties are examples of assignments performed by incumbents in this classification. It is 
not a totally comprehensive list of duties, nor is it restrictive regarding job assignments. 
 
ESSENTIAL DUTIES 

Plans, organizes, coordinates, and implements comprehensive school-wide services related to Positive 
Behavioral Interventions and Supports (PBIS) for the SCCOE and school districts; provides leadership and 
coordination for PBIS programs and services countywide, regionally, and statewide. 

Directs the work of assigned staff; builds the capacity of program staff, professional experts, 
consultants, and other appropriate staff to implement multiple program and project objectives. 

Plans, develops, implements, and/or facilitates workshops, using an MTSS framework, for students, 
educators, administrators, and the school community and conducts school and program site visits as 
needed. 

Manages requests for professional learning, coaching and technical assistance services; assesses specific 
training/coaching needs; researches materials and reviews recent research relevant to specific 
professional learning topics; assists in developing capacity building and sustainability plans for districts, 
schools and the SCCOE PBIS Technical Assistance Center. 

Communicates with administrators, personnel, and outside organizations to coordinate activities, 
resolve issues and conflicts, and exchange information. 

Reviews program needs based on the analysis of appropriate data and recommends program changes 
accordingly, as embedded in an MTSS framework. 

Manages special projects as assigned, including the development and maintenance of a web-enabled 
database and the maintenance of website and other digital resources. 
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Supervises and evaluates the performance of assigned staff; interviews and selects employees and 
recommends transfers, reassignment, termination, and disciplinary actions; develops staff training 
opportunities; assigns work to support staff; monitors performance evaluations according to established 
guidelines and procedures. 

Prepares and maintains a variety of reports, records, and files related to grants, personnel, funding, and 
assigned activities. 

Participates in program efforts to identify, prioritize,
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Plan, organize, and implement technical support and training related to PBIS. 
Use critical thinking and problem-solving skills to identify, prioritize and implement services. 
Be sensitive to the needs of students, staff, and all invested community members within diverse 
populations. 
Identify, pr
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