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screenings and leads from school personnel. 
 
Visiting homes
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records, and other documents as needed. 
 
Provides 
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Train and provide technical support to assigned staff. 
Provide oral and written translation services between English and a designated second language to 
facilitate communications.  
Communicate effectively, read, write, translate, and interpret English and a designated second language.  
Interpret, apply, and explain rules, regulations, policies, and procedures.  
Operate a computer and assigned office equipment. 
Analyze situations accurately and adopt an effective course of action.  
Meet schedules and timelines.  
Work independently with little direction.  
Plan and organize work.  
Maintain records and files. 
Prepare comprehensive reports and records as assigned by the position. 
Attend professional development and trainings as required. 
 
EDUCATION AND EXPERIENCE: 
 
Any combination equivalent to:  Graduation from high school supplemented by college-level coursework 
in education, sociology, psychology, social justice, marketing or
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